How To Book a Retreat

Find Your Dates: Contact Wi-Ne-Ma’s Guest Services Group Coordinator (GSC) at
503-392-3362 to inquire about availability.

Reserve: Once you know what dates you want, fill out a Reservation form (button on
this webpage) and email it to winema@winema.org.

. Deposit: Pay the deposit via check or credit card. When we have both the Reservation
form and the Deposit, your event is secured on our calendar.

. Contract: From your reservation, the GSC will create your contract. Sign and return
it to the above e-mail no less than three months prior to your event.

. Documents: Submit your group’s liability insurance form, First Aid certification, and
Food Handler’s permit (if applicable) by email at least two months prior to your event.

. Schedule the Details: In your conversations with our GSC, you can schedule time to
use the gym, bonfire areas, and /or the lakefront. We will also receive your dietary
restrictions and/or other special requests.

Payment: Your final payment is due within 5 days of your event’s conclusion. You
should provide the GSC the number of people in your group.

Guest Group Policies

Shared Facilities: We host multiple groups at a time. While you won't be sharing
buildings with another group, all recreation spaces (except the indoor gym &
lakefront) are to be shared on a first-come first-served basis. Please be respectful of
others during your stay. When multiple groups are present, you will be given a
dining window for your group.

To use the gym, bonfire and lakefront area, submit your requested times to the GSC.
The GSC will arrange the optimum time for each group to use these areas. The
Coordinator will, then, notify your group of your schedule.

Proper supervision of youth is required at all times.
Check-out of cabins is 10am. You may arrange use of our grounds beyond this time.

Quiet hours are 10pm - 8am.

No pets allowed anywhere on camp property. Talk with our GSC if anyone in your
group has a licensed service animal.

Alcohol, illegal drugs, tobacco, vaping and all similar intoxicants are prohibited.
Similarly, all firearms, BB, airsoft, & paintball guns are prohibited.

Skateboards, bicycles, and rollerblades are prohibited.
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e Lake access may only occur at the fishing doc south of the swimming docks if
granted by our office. Access depends upon your group providing your own certified
lifeguard and personal flotation devices (lifejackets).

e Use only the designated fire pits and make sure fires are completely out before
leaving.

e Use caution when enjoying the beach. Have a rescue plan for your individuals.

e Bring your own bedding, toiletries, and towels. Consider bringing sandals for
walking to showers.

e WiFi is available in most buildings in camp but not all.

Technology/Sound Equipment

Lakeside Lodge and Patience Hall are both equipped with a podium. Patience Hall has a
piano. Sound & video may be available for an extra fee. You should let our office know your
requests when signing the contract.

Food Service

The menu is determined by the Food Service Manager. Let the GSC know of any food
allergies or limitations at least two weeks prior to your event.

Bonfire Areas

The lakeside bonfire area (at north end of the lake) accommodates approx. 200 people. The
Conversation Pit at the beach is a large bonfire on the beach and can accommodate approx.
350 people. Firewood is provided; however, you'll need to bring your own lighter and fire
starter material. Schedule use in advance. For fires on the beach, check current state
regulations, and be sure to always stay out of the dune grass.

Check-In & Check-Out

When you arrive, you will receive a Guest Group binder with all camp information and
details, your key, a map, an invoice and the check-out details. When checking out, please
take out trash, sweep cabins, and return all furniture, recreation equipment, etc. to where
you found them. Leave the Guest Group binder on the counter in the main building.

Recreation Amenities

Playground

Outdoor basketball court (bring your own balls)
Gaga ball pit (bring your own balls)

Tower slide (gunny sacks provided)

Mini golf course (clubs and balls provided)



Disc golf course (bring your own discs)
Hillside trails around camp

Indoor gym (schedule use in advance)
Lakefront: fish off south dock.



